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KOJEKC
THKY U CIYKEOHOI'0 IIOBEICHHA paOOTHUKOB
MYHULAIATBHOI0 OFOKETHOTO YIPCKACHIA
JOTIOJTHATEILHOTO 00pa30BaHusA
«CacoBCKUA LEEHTP JOIOJHUATEIBHOT'O o0OpazoBanua «PomuHay



Komekc aTuku u ciry>xeOHOT0 IOBEeHUs paboTHUKOB (farnee - Komeke) MyHHIIUIATEHOTO
OFOMKETHOTO  YUpeXIEeHWs  JOHNONHWUTENbHOro  obpasoBamus  «CacoBckuit  IeHTp
IOIONIHUTENBHOTO oOpasoBanus «Pomunay (mamee — IleHTp) pa3paboTaH B COOTBETCTBHH C
nojoxenusMu Korctutymuu Poccuiickoit @epeparuu, TpymoBoro kxozekca Poccuiickoit
Oenepanun, OefepanbHoro 3akoHa «O IIPOTHBOASHCTBHH KOPPYIIMKY», HHBIX HOPMAaTHBHBIX
IpaBoOBBIX aKkTOB Poccuiickoii @eneparuy, a TakkKe OCHOBaH Ha OOIIEIPH3HAHHBIX
HPABCTBEHHBIX IIPHHIIMIIAX X HOPMaX POCCHMCKOro 0O0ImecTBa M rOCyIapCTBa.

1. O6mmue nonoxenus

1.1. Kozmekc mpencrapiser co6oif cBox oOMMX TPHHIHEIOB IPOhecCHOHATBHOMN CITyXeOHOH
STHKM M  OCHOBHBIX TMPAaBUJI  CIy)K€OHOTO  IIOBENECHHS, KOTOPHIMH  JIOJDKHBI
PYKOBOJCTBOBATLCA paboTHUKY LleHTpa He3aBHCHMO OT 3aMelaeMoif UMH TOJDKHOCTH.

1.2, Kaxmpii pabGOTHHK [MOMKEH IPHHHAMATH BCE HEOOXOMHMBIE MEpBI IS COOFONEHHS
nonoxenu Konexca, a kaxapii rpaxxnanus Poccuiickoit Menepanuu BIpaBe 0XKHIATH OT
pabOoTHHKA TOBEIEHUS B OTHONIEHUSX C HUM B COOTBETCTBHHE C ITOJNIOXeHMsME Komekca.

1.3. 3nanue u cobmonenue paboTHHKaME onoxeHui Konekca spiseTcs OHEM H3 KPHTEPHEB
OIIEHKHU Ka4eCTBa UX MPOPECCHOHANBHOM NEITENHOCTH ¥ TPYAOBON JUCIUILIHHEL

OcHoBHEIE 06ﬂ3aHHOCTI/I, MIPHUHIMITBI H IIPaBHJIa CJIy)KCﬁHOFO MNOBECOACHHU A paﬁOTHHKOB.

B coorBerctBuE co cratheii 21 Tpynosoro xonexca Poccuiickoit Demeparuu

paboTHHK 00s13aH:

I[O6pOCOB€CTHO HCIIOJIHATE CBOH TPYHOBBIC 065{3aHHOCTH, BO3JIOKCHHBIE Ha HET0 TPYOOBBIM
J0TOBOPOM,

— co0mozaTh IpaBuiia BHYTPEHHETO TPYAOBOIO PACIOPSIKA;

— CoOJIIoaTh TPYAOBYIO AUCIUILIMHY;

—  BBIIOJHATE yCTAHOBJICHHEIE HOPMBI TPY/Ia,;

cobiroaTh Tpe6OBAHMS IO OXPaHE TPY/Ia i 00ECIEYeH IO 6€30IaCHOCTH TPY/IA;

0EpeHO OTHOCHTECS K HMMYIIECTBY paboTojatens (B TOM 49Hcie K MMYIIECTBy TPETBHX JIHII,
HaxoxmeMycst y paboTonaTens, ecii paboTomaTeb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTH
3TOT0 HMYIIECTBA) U APYTUX PabOTHHKOB;

HE3aMEMIIUTEIIbHO COO6HII/ITB pa6OTO,I[aTeJHO 60 HEIIOCPEACTBECHHOMY PYKOBOIUTEIIIO O
BO3HUKHOBCHHH CHTYaIlluH, Hpe,Z[CTaBJUIIOH_Ieﬁ YIpo3y XKHU3HHU U 300POBBIO JIIOJIEH, COXpPaHHOCTH
UMYHOIECTBa pa60To;1aTena (B TOM dHCJIE HMYINECTBA TPETBHUX JIMI[, HaAXOAJIIErocs Yy
pa60T0):[aTeH5{, €clia p3.6OTO,£[aT€JIB HECET OTBETCTBEHHOCTH 3a COXPAaHHOCTD 3TOI'0O I/IMYH_ICCTBa).

OcHOBHEIE IIPpHUHITUIIBI CJIy>KC6HOTO IIOBECIOCHHUA pa6OTHI/IKOB SIBJIAFOTCSI OCHOBOM

IIOBEICHUS TPaXXIaH B CBSI3M C HAXOXIEHUEM HX B TpyIOBBIX oTHOomeHUuAXx ¢ MBY JIO CacoBckuii
O «Pomumay.

Pa6OTHHKI/I, CO3HaBasdg OTBCTCTBEHHOCTH IIEpEa I'paKaaHaMn

00ITIeCTBOM U roCyaapCTBOM, ITPU3BAHEL:

— HCXOOHUTb H3 TOT'0, YTO IIpH3HAHHE, CO6J'IIO,[[CHI/I€ U 3amuTa IIpaB U CBO6OI[ YCJIOBEKa Hu
I'paXaanuHa OIPEACIIIOT OCHOBHOM CMBICHI H COIACPIKaHUE NEATEIIbHOCTH YUPCIKICHHUI,

— cobmomare Koncrutymuio Poccmiickoii  ®emepanuy, 3aKOHONATENBCTBO Poccmiickoit



Denepaluy, He JOIMYCKaTh HapyIIeHHE 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB HCXOI
U3 TIOJIMTUYECKOM, SKOHOMUUECKOH 11e71eC000pa3HOCTH JTHOO 0 HHBIM MOTHBAM;

obecnieunBath 3P hHEKTHBHYIO paboTy YUPEKICHHUS,
OCYIIECTBIISTH CBOIO AESITEIHHOCTH B IIpe/ieNiaX IpeaMeTa 1 Iiefielt e TeNbHOCTH YUPEeXKICHNS;

P HCIOJHCHHH OOJDKHOCTHBIX o0s13aHHOCTEM HE OKa3bIBaTh IIPEOIIOYTCHHU A KaKUM-THO0
npo@eccnonaanmM U CONHAIBHBIM TDVIIIIaM W OpraHu3alusim, OBITH HE3aBHCHMBIMH OT
BIIAAHUSA OTACIIBHBIX I'PAXKIAH, HpO(l)eCCI/IOHa_HBHBIXI/IHI/I COMUAJIBHBIX T'PYIIIT opra}m?,aum?i;

HCKJIIO4YaTh I.[CﬁCTBPISI, CBSI3AHHBIE C BIHMSHHEM KaKHX-JIHOO JIMYHBIX, HMYIOCCTBCHHBIX

(QUHAHCOBEIX) M MHBIX MHTEPECOB, MPEMATCTBYIOMIUX I0OPOCOBECTHOMY MCIOJHEHHIO HMH
JOJDKHOCTHBIX 0053aHHOCTE;

cobmonaTe 6eCIPHCTPACTHOCTD, HCKITFOYAIONIYIO BO3MOXKHOCTD BIMSHUS HA MX JEITEIHHOCTD
PEIIEHUH MOTUTHYECKUX TapTUl U 00IMeCTBEHHBIX 00heIMHEHHI;

CO6J'II-OH8.TB HOPMBI HpO(bCCCI/IOHaHBHOﬁ JOTHKH H IIpaBHJIa OEJIOBOTO IIOBCICHH,

IIPOSIBIISITh KOPPEKTHOCTh M BHHUMATEIBHOCTH B OOpAIEHHWH C TpakTaHaMH H JOJDKHOCTHBIMH
JTHLIAMH;

IPOSIBIITh TEPHMMOCTh M yBAXKEHHE K OOBIYAasM W TpamWIMsIM HapomoB PoccHu u Apyrux
rOCyIapCTB, yYUTHIBATh KyJIbTYPHBIE U HHBIE 0COOEHHOCTH PA3IMIHbIX STHHUSCKHIX, COHAIBHBIX
Tpymn H  KOH(peccHH, CIocoOCTBOBATh MEXHANUOHATLHOMY M MEXKOH(ECCHOHAILHOMY
COTJIACHIO;

BO3OCPXKUBATECA OT IOBECOCHHS, KOTOPOE MOTIIO OBl BBI3BAaTh COMHEHHE B

I0OPOCOBECTHOM HCIIONTHEHWH PabOTHHUKOM [OJDKHOCTHBIX OO0S3aHHOCTEH, a TakkKe u30erarhb
KOH(IMKTHBIX CHTyaIuif, CIIOCOOHBIX HAHECTH YIIEPO €ro pelyTaliyd WIA AaBTOPUTETY
YUPEKICHUS;

HC HCIIOJIB30BATh MOOJDKHOCTHOE IIOJIOKCHHC IUI1 OKa3aHusA BIHSIHUS HaA OEITEIBHOCTH
TOCYIapCTBCHHBIX OPraHOB, OpPraHOB MECTHOI'O CaMOYIIPABIICHHS, OpFaHI/ISaHI/IfI, JOJDKHOCTHBIX
JIMIT ¥ TpaXKaaH IIPYU PEIICHHUH BOIIPOCOB JIMYHOTO XapaKTepa,

BO3JIEPKMBAThCA OT IIyONMYHBIX BBICKA3bIBAHWM, CYXACHHH M OIEHOK B OTHOLICHHH
NESITEIbHOCTH YYPEXOEHHUSA, €ro pYKOBOINHUTENS, €CIH O3TO HE BXOAUT B JOJDKHOCTHBIE
00s13aHHOCTH PabOTHHKA,

coOMonaTh YCTAaHOBJICHHBIE B YUPEIKICHUH TIPaBHUIIA IPEIOCTABIEH S CITyKeOHOM HH(pOpMaIiu
1 IIyOJIMYHBIX BBICTYIUICHHUT;

YBa)KUTEIBHO OTHOCHTHCS K IESTENbHOCTH IIPEICTABUTENEH CPEICTB MacCOBOM HHPOPMAITHH TI0
HH(QOPMUPOBAHHIO 00ImecTBAa 0 paboTe YUPEIKISHHUs, a TaK)Ke OKa3bIBATH COJEHCTBUE B
IIOJIyYEHHUH JOCTOBEPHOHM HHPOPMAITMH B YCTAHOBICHHOM HOPSIIKE;

[IOCTOSTHHO CTPEMHTECS K 0OecleueHnio kak MOXHO Ooiiee 3Q(EeKTHBHOTO PACIOPSIKEHILS
pecypcaMy, HaxOJISIIUMIECS B chepe ero OTBETCTBEHHOCTH;

IPOTHBOJEHCTBOBATE IIPOSBICHUSIM KOPPYIIIMH M IPEIIPUHAMATE MEPHI [0 €enpoHIaKTHKE
B MTOPSZIKE, YCTaHOBICHHOM IEHCTBYIONTUM 3aKOHOJATEIECTBOM;

IIPOSABIATE IIPH HMCIIOJIHCHHH OOJIKHOCTHBIX 00s13aHHOCTEH YECTHOCTD, 6CCHpI/ICTpaCTHOCTI> u
CIIPaB€JIMBOCTh, HE MHOIYCKATh KOPPYIIIHOHHO OIIACHOT'O ITIOBEICHHSI (HOBGHGHI/IH, KOTOpo¢C
MOKET BOCIIPHHHUMATBHCA OKPYXKarOIIHMH KaKO6€IHaHI/Ie WA OPEMIONKCHHUE Na4dl B3ATKH, KaK
COTJIaCu€ IIPUHATH B3ATKY HIIH KaKnpoc56a 0 Jade B3SATKH JHOO KaK BO3MOXKHOCTH COBEPIIUTH



FHOE KOPPYIIIHOHHOE IPaBOHAPYIIIEHHE).

B niensx HDOTHBOHCfICTBHH KOPPYIIITAHA ‘Da60THI/IKV PEKOMEHIOYETCA:

yBEOMIISITH paboTO/aTells, OPraHbl IPOKYPATyPEI, IPAaBOOXPAHUTEILHBIC OPraHbl 000 BceEx
ciyuasx oOpammeHus K pabOTHHKY Kakux-mub0 JHMI B NENIX CKIOHCHHA K COBEPIIEHHUIO
KOPPYIIMOHHBIX IPaBOHAPYIICHUH;

HEe IIONydYaTh B CBSI3M C HCIOJHEHHEM [OJDKHOCTHBIX 00S3aHHOCTEH BO3HATPAXKIECHUSI OT
Du3MUIECKUX W FOPUIMYECKHMX JHIl (TMOAAPKH, JIEHEKHOE BO3HAIPAKICHHE, CCYIBL YCIYTH
MaTepHAILHOT0 XapaKTepa, IIaTy 3apasBledeHus, OT/IBIX, 3a II0Ib30BAHHE TPAHCIIOPTOM M HHBIE
BO3HATPKICHNUA);

IIPHHAMATE MEPHI 10 HEJIOIYIIICHHIO BOSHUKHOBEHHS KOH(IMKTA HHTEPECOB ¥ YPETYTHPOBAHMIO
BO3HUKINHAX CIIydaeB KOH(IMKTA MHTEPECOB, HE IOIYCKAaTh IPHMCIOIHCHHH MOJDKHOCTHBIX
o6s3aHHOCTell MMUHYI0 3aWHTEPECOBAHHOCTh, KOTOpas IPHBOAMT MIM MOXCT IIPUBECTH K
KOH(IEKTY HHTEPECOB, YBEAOMIIATE CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTEIA O BOSHHUKIICM
KOH(DJIHKTE HHTEPECOB MK O BO3MOKHOCTH er'0 BOSHHKHOBEHHS, KaK TOJIBKO €My CTaHET 00 3TOM
H3BECTHO.

Pa6OTHHUK MOXKET 00pabaThIBATh U IIepeaBaTh CIyXKeOHYIO ©HGPOPMALIKIO IIPH
COBIIOIEHNY IeHCTBYIOMMX B YUPEX/ICHHH HOPM U TPEOOBAHMUH, IPHHATHIX B COOTBETCTBHM C
3aKOHOJATeNbCTBOM Poccuiickoil Denepanuy.

PaboTHHK 005f3aH IPUHUMATh COOTBETCTBYIOIIHE MEDPHI IO obecrieueHno 0e30IacHOCTH H
KOH(HIEHIMANBHOCTH HHPOPMAIUK, 33 HECAHKIMOHHPOBAHHOE PasIIIAMICHHC KOTOpOU OH HECET
OTBETCTBEHHOCTh WM (VM) KOTOpas CTala HM3BECTHa €My B CBA3M C HCIONHCHHEM WM
JOJDKHOCTHBIX 00S3aHHOCTEH.

PaGOTHHK, HAIETCHHBIH  OPraHM3alOHHO-PACTIOPSAUTEIBHBIMA  TIOJHOMOYMAMHA 1O
OTHOIIEHWIO K JApYyrEM pabOTHHKaM, IOJDKEH —CTPEMUTHCA ObITH IO HHUX 00pasloM
npodeccrHoHaTI3Ma, Oe3yIPETHON PEIly TallUH, croco6cTBOBaTE (HOPMUPOBAHHMIO B OpraHU3aluH
mub0 ee IOApa3IeieHWH ~ONarompusSTHOTO A shdexTrBHON pabOTBI  MOPAIBHO
[ICHXOJIOTHYECKOTO KIIUMATa.

PaGoTHuK, HEU:[GIICHHBIFI Opragn3alMOHHO-PaCHOPIAUTEIbHBIMHA IOJIHOMOYHAMH I10

OTHONIECHUIO K NPYITUM Da6OTHI/II(aM., TIpHU3BaH:

PHHAMATE MEpHl IO MPEAYNPEKAEHAIO KOPPYHIHMH, a Takke MEphl K TOMY, 9TOOBI
NOTYUHEHHBIE eMy PAbOTHHKH HE IOIYCKaTd KOPPYNIHOHHO ONACHOTO TOBEACHMA, CBOUM
JIMYHEIM [OBEIEHUEM MOIABaTh IPUMED UECTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBEIIMBOCTH,

He [JOIYCKAaTh CIIyd4aeB IPHHYXIECHHS PAOOTHHKOB K YJACTHIO B NEATCILHOCTH MTOJTUTUYECKHX
TIapTHH, OOIIECTBEHHBIX 00BEIMHEHNN U PETUTHO3HBIX OpraHu3alui;

10 BO3MOJKHOCTH IPHHUMATH MEPHI 11O OpeJoTBPANEHUIO A yperyiupoBaHHUIO KOH(i)JII/IKTa
HHTEPECOB B cCiydac, CCIH €My CTajl0 H3BECTHO O BO3HUKHOBCHHHU Y pa6OTHI/IKa JTAYHOU
3aHHTEPECOBAHHOCTH, KOTOPAd TIPHUBOIUT UIH MOXKET IIPUBECTH K KOH(I)IIHKTY HHTEPECOB.

PekoMeHIATebHbIE OTHYECKHE NpPABHJIA  CIy:KeOHOro  NOBeJCHHS
pabOTHHKOB

B cIryxeGHOM II0BeIeHHH PAOOTHUKY HEOOXOMMO HCXOMUTD U3 KOHCTUTYIIMOHHBIX TIOJIOXKCHUH
0 TOM, UTO YeJIOBEK, €T IpaBa U CBOOOIBI ABILIOTCS BBICIIEH IIEHHOCTEIO, ¥ KaXKIBIH TpaKIaHuH
AMeeT IIPaBO Ha HEMPHKOCHOBEHHOCTh YAaCTHOH JKU3HH, JIMIHYIO U ceMeliHyto TalfHy, 3aIluTy
YecTH, JOCTOMHCTBA, CBOET0 J0OPOro HMEHHU.

B cay)xeOHOM IIOBEICHUM PAOOTHUK BO3ICPIKMBACTCA OT.




nr000ro BUIa BBICKBBBIB&HI/Iﬁ il I[eﬁCTBI/Iﬁ I[I/ICKpI/IMI/IHaHI/IOHHOI‘O Xapakxrepa nonpu3HaKaM 110J1a,
BO3pacTa, pachl, HAIMMOHAILHOCTH, A3bIKa, Tan(I[aHCTBa,COHPIaIIBHOFO, I/IMYHIGCTBGHHOI‘O U
ceMefHOr0 OJIOKEHU S, ITOJTATHICCKUX I PEIITUTAO3HBIX HpeJIHOI{TeHI/If/'I',

rpy6OCTH, TPOSBICHHH NPEHEOPEKUTENBHOTO TOHA, 3aHOCUMBOCTH, TIPEB3STHIX 3aMEYaHuH,
[IpeIbABIEHNAS HEMPABOMEPHBIX, HE3aCIy KCHHBIX 0OBUHEHHH,

yrpo3, OCKOPOMTEIBHBIX BRIDOKEHHH WIM PEIIIHK, neficTBUM, MPEIATCTBYIOMNUX
HOPMANBHOMY OOIIEHHIO WK POBOLUPYIOMHX TIIPOTUBOIPABHOE MOBETICHHE;

IPUHATHS THUINE, KypeHHs BO BpeMi cly)XeGHBIX COBEIIaHWH, Oecel, MHOTO CITyXeOHOTO
oOIIeHHs C TpaXkKIaHaMU.

PaGOTHUKH HPH3BaHBI CIIOCOOCTBOBATH CBOMM CITyeOHbIM IIOBEIEHMEM YCTAHOBJICHHIO B
KOJLIEKTHBE eTOBBIX B3AUMOOTHOIIEHA) M KOHCTPYKTHBHOTO COTPYXHHIECTBA /IPYT € JPYTOM.

PaboTHuKH TOJIDKHBI OBITH BEXIIUBBIMH, 1106p0>1<enaTem>an\m, KOPPEKTHBIMH,
BHUMATEIILHBIMHA U IIPOABILATH TEePIIEMOCTDH B o0IIeHUHT CcrpaxmanaMu u KOJIJIEraMHu.

Buemnni BUI pa6OTHHKa Ipu HMCIIOJHEHUH UM JOJDKHOCTHBIX 00s3aHHOCTEN B 3aBUCHMOCTH
0T YCJIOBI/Iﬁ pr,]lOBOfI NESTENbHOCTH MOJDKCH CII0COOCTBOBATH YBaXXUTEIIEHOMY OTHOIOCHHUIO
rpaxxaad K YUpEKICHUIO, a TaKxXe, IIpu HEeOOXOIUMOCTH, COOTBETCTBOBATDH O6H1€HpI/IH${TOMy
JOEeJI0OBOMY CTHIIO, KOTOpBIfI OTJIMYAIOT CACPIKAHHOCTD, TpaJlI/II_II/IOHHOCTB, aKKypaTHOCTb.

4.3aKII0YHTEIHHbIE M0JI0KCHHS
Hacrosmat Komeke yTBepKIaeTcsl IPUKasoM JUPEKTopa yIpEKICHIs 1 IeficTByeT ¢ MOMEHTa
M3 JaHus IPUKa3a.
Bce M3MEHEHHS M JONOJHEHHs K HacTosmeMy Kozekcy MpUHHMAIOTCA 1O pemenmo Obrmero
coGpanus PabOTHHKOB YIPEKICHHS TI0 COTIIACOBAHUIO C BEIOOPHBIM IIPO(COFO3HBIM OPraHOM. Hogas
penaxius Komekxca BBOIUTCS B IefiCTBUE IIPUKA3OM TUPEKTOpa IenTpa.



